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Job
Title

Zmiployes
_ast Name

School/

First Name MI: Dept.

Better than
Satisfactory*
Satisfactory
Improvement*
Unsatisfactory*

Needs

* Remarks Required

PERFORMANCE FACTORS REMARKS

JO3 KNOWLEDG= - degree of current
Job know-hiow and related work

QUALITY OF WORK - accuracy,
thoroughness, neatness

QULANTITY OF WORK - assigned work
successfully completed on schedule

RELATIONS WITH OTHERS - success in
cooperaiing with others

ATT=NCAMCE - regularly pressrt;
follows appropriate leave policles

PLKCTIALITY - follows asslgned
work schedule

INITIATIVE - ability to work with minimal
supervision; planning work, self-startsr

JUDGMENT - soundness of employee
decisions

ATTITUDE - sets a good example;
is a team worksr

FOR PROFESSIONALI/TECHMICAL/SURERVISORY SALARY SCHECLLE EWMPLOVEES OMLY:
RECOMMENDATION REGARDING SALARY; This employee is currently on Level

| recommend an incremental increase.

| do not recommend an incremental increase. (Attach separate sheet to justify this recommendation.)

Input provided by

Name Title

Supervisor/ Administrator Signature Supervisor/Administrator (Print Name) Date

Zmiployes’s Comments / Plans

Note: Employee’s signature does not necessarily imply agreement with the evaluation, but acknowledges that he /she
has read it, received a copy and may submit a written reaction.

Employes's Signature ate

PCS Form 3-268 (Rev. 11/15) White — Personnel  Yellow — School/Dept.  Pink — Employee Category O
Review Date 11/16





     
     

     
   
     

     

 
 
 
 
     

     

     

 
 
 
 
     

     

     

 
 
 
 
     

     

     

 
 
 
 
     

     

     

 
 
 
 
     

     

     

 
 
 
 
     

     

     

 
 
 
 
     

     

     

 
 
 
 
     

     

     

 
 
 
 
     

     

     

 

 

     
     

     

     
     

     

     

     

     
     
